
 

 

Communications Form  
 

● It is very important during pandemic response and recovery activities that all affected 

persons and organizations are kept properly informed. 

● The information given to all parties must be accurate and timely. 

● In particular, any estimate of the timing to return to normal working operations should be 

announced with care. 

● It is also very important that only authorized personnel deal with media queries.  

 
Groups of Persons or 

Organizations Affected by 

Disruption 

Persons Selected To Coordinate Communications 

to Affected Persons / Organizations 

Name Position Contact Details 

Customers    

Management & Staff    

Suppliers    

Media    

Stakeholders    

Others    

 


